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Employee Recognition Program

An Employee Recognition Program is created to provide formal recognition to dedicated employees who have maintained continuous employment for regular full time, regular part-time and seasonal employees with the Town of Rib Mountain.

Eligible employees must be employed with the Town for a minimum of five (5) years of continuous service.  This Employee Recognition Program is for years of service and is not based on merit, quality of work or popularity of an employee.  This program is to recognize employees for their dedication and years of service with the Town of Rib Mountain.

This Program is created and divided into three (3) areas: Years of Service Recognition, Retirement Recognition and Perfect Attendance.

· YEARS OF SERVICE RECOGNITION

· Full-time employees will receive the following Gift Certificates in recognition of their significant service anniversary dates:

  5 Years
$10 Gift Certificate

10 Years
$20 Gift Certificate

15 Years
$30 Gift Certificate

20 Years
$40 Gift Certificate

25 Years
$50 Gift Certificate

30 Years
$60 Gift Certificate

35 Years
$70 Gift Certificate

40 Years
$80 Gift Certificate

· Regular part-time employees will receive the following Gift Certificates in recognition of their significant service anniversary dates:

  5 Years
$ 5 Gift Certificate

10 Years
$10 Gift Certificate

15 Years
$15 Gift Certificate

20 Years
$20 Gift Certificate

25 Years
$25 Gift Certificate

30 Years
$30 Gift Certificate

35 Years
$35 Gift Certificate

40 Years
$40 Gift Certificate

All gift certificates will be issued to the employee and purchased from local business in the Town of Rib Mountain.

The recognized employee will have the choice of four (4) types of gift certificates: Grocery Store, Restaurant, Department / Retail Store, and Gas Stations.

A wall plaque will be given to employees once twenty-five (25) years of service has been attained. Thereafter, plaques will be awarded every ten (10) years of service (i.e. thirty-five years of service). 

For initial implementation purposes, employees will receive recognition on attained years of service based on the above chart. 

· Seasonal Employees will receive an Appreciation Certificate in recognition of their significant service anniversary dates (5, 10, 15, 20, 25, 30, 35 and 40 years of service).

· RETIREMENT RECOGNITION 

From a selection of a either a mantel clock, wristwatch or a gift certificate from a local business as stated above will be presented to any employee that has a minimum of twenty (20) years of service with the Town of Rib Mountain. 

The purchase shall be through authorization of the Town Administrator.

The clock, watch or gift certificate shall be presented to the employee at either the Employee Recognition Gathering or a Town Board meeting, at the employee’s request.  

The value of retirement recognition shall not exceed $300 for full-time employees, $200 for regular part-time employees and $100 for seasonal employees. The value of the retirement recognition shall be adjusted on a regular basis for Consumer Price Index (CPI).

· PERFECT ATTENDANCE

Employees eligible for sick leave who do not use their leave for twelve (12) months based in a calendar year (January 1 to December 31) shall be recognized.  Recognized employees will receive a gift certificate as outlined above for $20. 

The following guidelines will be followed in the promotion of this program, administered by the Office of the Town Administrator:

1. The Clerk/Treasurer shall be responsible for keeping track of years of service for all employees. The Clerk/Treasurer shall notify the Town Administrator by January 15 each year for those employees qualified for years of service recognition. The Department Head/Supervisor shall also be notified.

2. Money for the above recognition and/or for recognition lunches as described below shall be paid through the Employee Incentive Fund. If no funds are available in the Incentive Account, the money shall be taken from within the department budget.

3. The Department Heads will then notify employees of his / her qualifications for service recognition (5, 10, 15, 20, 25, 30, 35, and 40 year anniversary date).

A recognition gathering shall be held each year in February.  Any employee celebrating their service anniversary date in the preceding 12 months will be recognized. Lunch will be provided by the Town and paid through the Employee Incentive Account.

4. Employees retiring from the Town with twenty years of service will be given a retirement recognition luncheon. In addition to the Town Board, the luncheon will be limited to Town employees and family of the retiring employee. Lunch will be provided by the Town and paid through the Employee Incentive Account.

5. The Finance & Personnel Committee has the ability to modify the above policy for individual circumstances (i.e. early retirement due to illness). 
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