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Distinguished Service Award Nomination Instructions 
Background 
The ICMA Distinguished Service Award is presented to a manager who has retired from the profession for a minimum of 2 years and made an outstanding contribution to the management profession and local government. Unlike ICMA Local Government Service Awards, this award is not given to recognize years of service in local government. Rather, it recognizes a manager whose service in his or her community or communities have been judged by peers as strong or exceptional, and who has made major contributions beyond direct service to local government. The Executive Board makes their decision regarding the conferment of this award based on the contents of this application: emphasis should be placed on the candidate’s contribution to the profession of local government management.
The factors upon which a nominee is rated are: 
· Leader: A consistent pattern of leadership in regional, state, and national management associations.
· Mentor: A pattern of support to peers, colleagues, and young people entering the profession as a mentor, counselor, or "sage."
· Innovator: A history of developing and implementing innovative programs and sharing and disseminating these through writing, participation on conference sessions, or direct assistance through a one-on-one peer assistance program.
· Teacher: Teaching, lecturing, and/or supervising of interns through an undergraduate or graduate public administration program over an extended period.
· Expert: Development of a special area of expertise that has been exhibited and recognized, both within the community and by peers.
· Thought Leader: A demonstrated commitment to thought leadership to advance the state of the art and the state of the practice as evidenced but not limited to writing, participation in conference sessions, contributions to research, and/or task forces and committees. 
Eligibility
· A nomination for the Distinguished Service Award may be made by any member of ICMA, but self-nominations will not be accepted.
· Nominees must be ICMA members and retired from professional local government management for a minimum of 2 years.
Submitting a Nomination
1. Complete Sections 1- 4 of the nomination form below.
2. Must submit at least one (1) recommendation letter along with the nomination form (multiple letters are allowable but must not exceed five (5) in total). Letters should demonstrate how the nominee exemplifies the necessary criteria. Additionally, letters of support should come from others rather than the nominator.
· No videos, newsletter articles, or pictures of awards can be included.
· Nominations or letters of support from ICMA staff or current board members are not permissible.
· The Executive Board may review information about the nominees available in the public domain.
3. Forward the nomination form to awards@icma.org. Ensure that your letters of support are attached in section four. Contact Joyce Lee with questions jlee@icma.org or call (202) 962-3625.
Distinguished Service Award Nomination Form
SECTION 1: Who is being nominated for the Distinguished Service Award? 
	Nominee name: 
	

	Street address:
	

	City: 
	
	State/Province:
	

	Zip/Postal code:
	
	Country:
	

	Telephone:
	
	Fax:
	

	E-mail:
	

	Nominee is an ICMA member: 
	

	Nominee is retired from professional management:
	
	Years retired: (must be retired a minimum of 2 years)
	


SECTION 2: Who should be contacted regarding the nomination? 
	Nominator name:
	

	Telephone:
	

	E-mail:
	





SECTION 3: Descriptive narrative
	A. Description of nominee’s career (positions held). 

	

	B. Honors, awards, other recognition. 

	

	C. Leadership in regional, state, and national management associations.

	

	D. Pattern or examples of support to peers, colleagues, and young people entering the profession as a mentor, counselor, or “sage.” 

	

	E. Examples of innovative programs developed by the nominee and how these were shared with others through writing, conference sessions, peer assistance programs. 

	

	F. Teaching, lecturing, and/or supervising of interns through an undergraduate or graduate public administration program over an extended period. 

	

	G. Special area(s) of expertise that the candidate has developed and how it has been demonstrated and recognized by the candidate’s communities and by peers. 

	

	H. Commitment to thought leadership in areas of writing, participation on conference sessions, contributions to research, and/or task forces and committees.

	


SECTION 4: Letters of Support
	Please attach (drag and drop) up to 5 letters of recommendation in this field (PDF preferably).
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