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CITY OF CLEARWATER
4166

Class Title:
FIRE ASSISTANT CHIEF 

CLASS DEFINITION, IN TERMS OF:

1.
Duties that are Characteristic as to Type and Level:

Manages, coordinates and directs various organizational work units within the Fire Department, including but not limited to the Fire Suppression and Rescue Operations Bureau, Emergency Medical Services (EMS) Bureau, Special Operations (Technical Rescue, Marine, SORT) Bureau, Training Bureau, Health, Safety and Human Resources Bureau, Logistics Bureau, or any other work group as designated and assigned.

Work involves the application of technical, professional, and managerial skills to plan, organize, and manage assigned work activities and assist with personnel administration within the assigned Bureau.  Duties may be fulfilled on a standard five-day workweek or on an assigned 24-hour shift schedule, and are performed under the immediate supervision of a Fire Division Chief with latitude to exercise administrative judgment and discretion in managing assigned activities in accordance with the Standard Operating Procedures and general policies of the Fire Department.  Work is reviewed based on observation and evaluation of results achieved, conferences, and reports.

2.
Typical Tasks or Assignments:

Formulates or assists in formulating policies and standard operating procedures applicable to the assigned work unit.  Conducts interviews and makes recommendations regarding the suitability of new hire candidates.  Initiates or reviews performance evaluations of assigned staff.  Initiates and makes recommendations regarding disciplinary action, or reviews proposed disciplinary actions recommended by subordinate supervisors to ensure fairness, consistency, and conformance with Standard Operating Procedures and applicable rules and regulations.  Periodically inspects personnel for grooming, appearance, proficiency, readiness, and proper record keeping/documentation.  Investigates vehicle accidents and personal injuries, and takes corrective action if needed.  Supervises budget preparation for assigned area, and analyzes data for budget projections.  Establishes goals, objectives and priorities for the bureau.  Participates in planning and organizing activities necessary to effectively manage fire and rescue activities within assigned area of responsibility. Participates with City management in preparation for collective bargaining negotiations and in the administration of labor contracts and agreements resulting from the collective bargaining process.  Prepares and maintains detailed records as required.   Participates in the department’s physical fitness program.   Addresses citizen groups.   Performs related duties as assigned.


3.
Minimum Qualification Requirements:
a. As to knowledge, skills, abilities, and other attributes:

Considerable knowledge of the principles, practices and techniques of the functional area to which assigned, and the ability to apply them effectively. 

Considerable knowledge of the laws, regulations, policies and procedures affecting the functional area to which assigned, and the ability to apply them appropriately. 

Considerable knowledge of fire, rescue, and EMS incident management. 

Considerable knowledge of standard fire and rescue policies and procedures.

Knowledge of administrative, managerial, and supervisory techniques. 

Knowledge of available resource organizations. 

Knowledge of the budgeting procedure.

Knowledge of the collective bargaining process, and ability to assist Fire Department management in negotiating and administering negotiated labor agreements. 

Ability to communicate orally in an effective manner, using diplomacy and tact. 

Ability to write complete and accurate reports, memos, policies, and procedures, using proper grammar and format. 

Ability to delegate duties and responsibilities appropriately, provide feedback, and take proper follow-up action. 

Ability to evaluate performance, counsel subordinates, and apply fair and effective discipline. 

Ability to effectively resolve personality conflicts among subordinates. 

Ability to provide effective leadership to assigned personnel. 

Ability to take command and remain in command of an emergency situation under stress. 

Ability to speak before groups and interact effectively with the public. 

Ability to analyze and evaluate information. 

Ability to make appropriate decisions even when firm guidelines do not exist. 

Ability to develop effective alternative courses of action. 

Ability to organize and plan programs and deployment. 

Ability to determine staffing and equipment needs. 

Ability to set priorities and manage time effectively. 

Ability to take initiative, act decisively and assertively, and persevere despite significant obstacles. 

Ability to work effectively with others using tact and discretion, including departmental personnel, persons from other agencies or jurisdictions, and members of the general public. 

Ability to identify, define and evaluate the objectives, activities and methods of the Department. 


b.
As to schooling, training, and experience:

Graduation from an accredited college or university with a Bachelor’s Degree in Fire Science, Business Administration, Public Administration, or a related field.   Eight years of progressively responsible fire service experience including four years in a supervisory capacity.  Must be able to pass physical examination to meet established health standards. Possession of a valid State of Florida Firefighter Certification; valid Florida EMT or Paramedic certification desirable.   Possession of a valid State of Florida Class “D” Driver License with an “E” endorsement.  Any equivalent combination of education, training, and experience.

In addition to the preceding, the following specific information applies to managerial positions assigned to each individual bureau:

BUREAU AREA SPECIFICS:

Fire Suppression and Rescue Operations:

Manages fire suppression and rescue operations on an assigned shift.  Plans, organizes, directs and evaluates assigned fire rescue and suppression personnel.  Ensures uniformity of operations during shift changes and maintains proper fire suppression and rescue personnel and staffing levels for all fire department equipment and apparatus at each Fire station within assigned area of responsibility.  Maintains a liaison and coordinates activities with Fire Department counterparts in other jurisdictions.  Provides technical, professional, and administrative guidance and assistance to assigned subordinate staff.  Provides managerial direction necessary to maintain department performance and behavior standards, and to administer disciplinary procedures as needed. Provides assistance to senior Fire Department management and may participate on the management bargaining team during labor contract negotiations.  Assists in developing the annual budget for assigned fire suppression and rescue operations, and participates in equipment acquisitions.  Evaluates and appraises assigned fire and rescue operations and determines training needs.

Emergency Medical Services:

Manages the Emergency Medical Services Bureau.  Disseminates new information and policies regarding emergency medical services through the Fire and Rescue Department. Identifies laws affecting emergency medical services and recognizes implications for the Fire Department’s EMS operations.  Maintains a liaison and coordinates activities with counterparts in other jurisdictions.  Provides technical, professional, and administrative assistance to senior department management and subordinate staff.   Reviews, implements, and monitors new procedures, practices, and protocols in the field of pre-hospital care for the sick and injured. Coordinates new initiatives with the medical director and local hospitals.  Conducts various staffing and resource studies and prepares related reports.  Serves as the Fire and Rescue Department's coordinator for the Continuous Quality Improvement program.  Facilitates between the transport providers, County of Pinellas EMS and other involved parties to ensure effective program direction and guidance.  Serves as the liaison between the Fire and Rescue Department and local hospitals, private physicians, the Health Department, and other professional health organizations.  Coordinates and assigns monthly continuing education sessions, as mandated by the County of Pinellas EMS and the State of Florida.

Special Operations:

Plans, organizes, directs and evaluates the training of the special operations teams (i.e., Technical Rescue Team, Marine Rescue Team and SORT).  Coordinates the activities of the special operations teams with other Fire and Rescue Department bureaus and divisions, City agencies, and organizations outside the City.  Develops the annual budget for the special operations teams, and supervises equipment acquisitions.   Serves as the Operations Division liaison with the Local Emergency Planning Committee.

Training:

Manages the Training Bureau and develops continuous fire suppression, emergency medical services, hazardous materials abatement, and technical rescue training programs.  Consults with the Operations Division personnel to determine training needs and schedule training sessions.   Evaluates and appraises fire and rescue operations to determine training needs.   Manages the Fire and Rescue Training Facilities.

Health, Safety and Human Resources: 

Plans and directs the activities of the Bureau (comprised of the Safety, Recruitment, and Health Programs branches).  Keeps abreast of pertinent laws and regulations, such as the Occupational Safety and Health Act and regulations and standards issued by the National Fire Protection Association, the Occupational Health and Safety Administration, the Environmental Protection Agency, and the Centers for Disease Control.  Manages the Fire and Rescue Department’s occupational health program, which ensures that employees are physically and mentally able to carry out their public safety duties and provide direct care services.  Assesses and maintains the physical and mental health of applicants and incumbents and provides medical monitoring and surveillance of incumbents exposed to occupational hazards.  Interviews recruit firefighter applicants, reviews applicant testing and certification results, and determines whether to continue or terminate each applicant's participation in the employment process.  Coordinates all departmental promotional activities.  Provides a liaison between the Fire and Rescue Department and the Human Resources Department, the City Attorney, and the Civil Service Board on human resource matters related to the recruitment, hiring and promotional processes.  Reviews current and proposed General Orders, Standard Operating Procedures, and operating manuals for compliance with County, State, and Federal regulations pertaining to health, safety and human resources.

Logistics:

Organizes, plans, and coordinates the activities and resources of the Logistics Bureau (comprised of the Apparatus, Communications, Resource Management, and Facilities branches).  Directs the communications programs for the Department, in accordance with the County of Pinellas 911 center.  Performs and directs research to keep abreast of technological advancements in communications science and equipment.   Supervises vehicle and equipment testing, maintenance, and repair programs.   Coordinates the development of specifications for the procurement of apparatus and equipment.  Supervises the Resource Management section, including central stores, supply and warehouse activities.  Supervises the facilities management activities for the department, in accordance with the City of Clearwater Building and Maintenance Division.  Assists the Division Chief of Support Services with coordination of the facilities section, including all facilities planning and maintenance.

Job Requirement Profile

Essential Function(s):  

A Fire Assistant Chief has responsibility for all emergency medical service, special operations, training and/or health, safety and human resources activities within a specified bureau.  In contrast, a position in the next higher class, Division Fire Chief, commands one of the Department’s three major divisions.

Hours per day:
7.5
      Days per week:  5

Indoor:
  60
%
Outdoor:   40
 %

Physical Requirements:
 FORMCHECKBOX 
Sedentary
 FORMCHECKBOX 
Light
 FORMCHECKBOX 
Medium

 FORMCHECKBOX 
Heavy

	Physical Requirement
	Rarely

(0 – 12%)
	Occasionally

(12 – 33%)
	Frequently

(34 – 66%)
	Regularly

(67 – 100%)

	Bending, stooping, kneeling
	
	X
	
	

	Climbing, reaching
	
	X
	
	

	Sitting
	
	
	
	X

	Standing, walking
	
	
	
	X

	Seeing
	
	
	
	X

	Hearing
	
	
	
	X

	Talking
	
	
	
	X

	Grasping
	
	X
	
	

	Lifting, pushing, pulling

(specify the # of pounds required for each frequency)
	
	15-20 lbs
	
	

	Repetitive Hand and Arm Manipulations
	
	X
	
	

	Driving (specify car, truck or heavy equipment)
	
	
	X
	

	Use of a respirator
	
	X
	
	

	Working in adverse weather conditions

(heat, cold, rain)
	X
	
	
	

	Working with hazardous materials
	X
	
	
	



Does Position Require a Commercial Driver’s License? 
  Yes
      No


Type:
Class D w/ E endorsement




Please list the equipment, machines, tools, and other work aids utilized by this position:
Additional Comments: 

Possession of a valid State of Florida Firefighter Certification.  EMT or Paramedic certification desirable.  
The statements noted above are intended to describe the general nature and level of work being performed and are not to be construed as a comprehensive list of responsibilities, duties and skills required.  These statements are subject to change at the discretion of the employer.
