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The following sections apply to the Assstant Chief, Deputy Fire Chief/Fire Marshd, Deputy Fire
Marsha/Captain, Support Services Officer/Captain and Shift Commanders in the Fire Department who
are not covered by a collective bargaining agreement. Thisisintended for generd information only. 1t does
nat, nor isit intended to, represent a contract for employment. Employment with the Town for unaffiliated
positions are on an a-will bass. These provisons are not intended to be dl inclusve or inflexible. The
Town reserves the right to change, add to or delete any of the provisions contained in this Overview at any
time.

[I. HOURS OF WORK

A. Fre Officerswork a schedule designated as follows:

Monday through Sunday, 5 consecutive days, which shal not be unreasonably changed on a daily

basis.

Assgant Fire Chief: 8/hour days as assigned
Deputy Chief/Fire Marshd: 8/hour days as assigned
Deputy Fire Marshal/Captain: 8/hour days as assigned
Support Services Officer/Captain: 8/hour days as assigned
Shift Commander: Rotating Shifts as assgned

B. Any useof days referred to in this document shal be twelve (12) hours for shift commanders and
eght (8) hours for day officers. The Assstant Fire Chief is not digible for overtime. The Fire
Marshd and Deputy Fire Marsha/Captain are not digible for overtime unless caled back for a
ggnificant event as determined by the Fire Chief or hisdesignee. Captains and/or Shift Commanders
gopointed after July 1, 1999 are not digible for overtime except for shift overtime. Shift Commanders
gppointed before July 1, 1999 shdl recelve overtime a the rate of time and one-haf (1 %) for actud
hours worked when used as coverage for vacant shifts or emergency response cal backs as
authorized by the Fire Chief or hisdesignee. Scheduling of overtime shiftswill be in advance through
the Chief’ s office whenever possible. To incorporate the practice of working down (a higher ranking
officer working alower grade for retention of skills) upgrading (for mentoring), vacant shifts may be
filled by a higher or lower ranking “Day” officer. Seminars, classes and mesetings (regular or
emergency) shdl be consdered aresponshility of the postion.

When dligible, above desgnated employees may request a compensatory day and one-hdf (1 Y%) off
in lieu of overtime pay with the goprova of the Fire Chief for scheduling purposes. Any
compensatory days must be used within the calendar year earned and any such days not used shall



Probationary Period. The probationary period isthe find step in the sdlection process and conditutes
thefind test of the candidate's fitness for employment.

All new gppointments to regular full-time and regular part-time pogitions, including those made by
promotion and transfer, shal be subject to a probationary period of one (1) year, except that the
period may be longer or shorter, depending on the nature of the pogition, if gpproved in writing by
the Generd Manager. All such appointees shal be referred to as probationary employees. The
probationary period required represents a total cumulative service time, and days may be adjusted
upward in order to alow properly for any authorized leaves of absence or bresksin service. Should
any leave of absence or bresk in service be greater than two (2) months, the Town may require that
the entire probationary period Sart again a the time the employee returns to work.

One (1) month before the end of an employee's probationary period, the Department Head shall
submit to the General Manager, or the designated representative, a written performance report
recommending regular status, dismissa, demotion, or extension of the probationary period for not
more than three (3) months. Such report and its goprovd is an absolute requirement for gppointment
to regular status.

Employees shdl have periodic merit evauations a least once ayear and subsequent adjustments to
their compensation as gppropriate to be implemented the first pay in January retroactive to the
previous July if authorized in writing by the Generd Manager. For employees earning $50,000 or
more future increases will result solely from performance reviews and resulting merit increases. This
merit based pay plan provides employees with digibility for an annua merit incresse between zero
and four percent. Employeeswho are a the maximum of their range will receive their merit increases
in alump sum which shdl not be built into the base slary.

1. TRAINING

InService Traning. The Generd Manager shdl encourage training programs to further the
competence of employees. Department Heads shdl be respongble for the training of individud
employeesin their departments, and may seek the advice and assstance of the Generd Manager or
his designated representative regarding format, materials and procedures for training.

Employee Devel opment. Employees are encouraged to participate in suitable training programs to
prepare themselves for advancement and to improve their ability to serve the public.




Tuition Rembursament. An employee not covered by a collective bargaining agreement taking college
coursesin ajob reated fidd of study, or courses toward Paramedic certificate/degree, shdl recaive
reimbursement for 75% of tuition costs and books when the school and the course or courses are
goproved in writing by the Genera Manager in advance, and the employeereceivesaC" or better,
("B" or better for graduate work) in such gpproved course or, in the case of Paramedic studies,
receives a Paramedic certificate. Employees who |leave the Town employ for any reason, except
retirement, within three (3) years of being reimbursed under this section, shdl have deducted from any
payouts for which the employee is digible under provisons of this Overview, the totd amount of
tuition received under this Section. Employees who opt for rembursement pursuant to terms of this
section, will not be digible for college degree incentive pay.

IV.PENALTIES

Reasons for Pendlties. The tenure of every employee shdl be conditioned on satisfactory behavior
and performance of duties.

Pendties. Pendties meted out to employees should be consstent with the conduct warranting pendty.
Disciplinary actions shall normally be progressive and corrective in nature. However, an employee
may be suspended, demoted, or dismissed without prior warning when, in the judgment of the
Generd Manager, or his designee, the seriousness of the offense or other relevant consderations
judtifies such action.

Authority to Give Pendties. The Department Head shdl be the authority for meting out pendtiesto
al employeesin hisgher department. The Department Head may delegate authority to subordinate
supervisory personnel to mete out pendties short of withholding pay increments.

Procedure for Giving Pendties.

1. All actions in which pendties are meted out will be recorded by the authority giving the
pendty. Any action resulting in awritten warning shal be recorded in writing; a copy of the
report and the pendty shal be entered in the employee's personnd folder.

2. Any action entailing the docking of pay or more severe pendty shdl require that the Department
Heed furnish the employee with awritten statement within forty-eight (48) hours of his decison.
This statement will contain the reasons for the action and the period of time for which the action
is effective, if gpplicable. The Department Head shal furnish the Generd Manager with a copy
and a copy shdl be entered in the employee's personnd file.



E.  Appea or Penaties. Penalties may be gppeaed through the grievance proceadure as proviaed In
these Rules.

V. GRIEVANCES

A. Grievable Actions. There shal be a procedure whereby actions taken by the Town in relation to any
employee may be grieved. Thefollowing isalist of those actions which are grievable:

Violations of matters contained within the Employment Overview or an dleged breach of the
Personnel Rules.

B. Grievance Procedure. The following procedure shal be used by employees to pursue grievances
agang the Town:

Step One

The aggrieved employee must apped verbdly to hisher immediate supervisor (if thereis at least one
level of supervison separating the employee and the Department Head) within five (5) working days of
the event.

The immediate supervisor must meet with the employee within five (5) working days of being informed of
the grievance. This meeting will be for the purpose of resolving the grievance.

Step Two

If the aggrieved employee is dissatisfied with the Step One mesting, or if the Department Heed is the
employee'simmediate supervisor, the employee must gpped in writing to the Department Head within five
(5) working days of the event or receipt of the results of the Step One mesting, as applicable.

The Department Head must conduct a mesting with the employee and the employegs supervisor within five
(5) working days of receipt of the written apped. The purpose of the meeting will be to hear the issues and
gather facts. The employee may be represented at this meeting by any other party of his’her choosing.

The Department Head must submit awritten decision to the employee within seven (7) working days of the
Sep Two meeting. This decison shdl include the reasons for the finding.

Step Three

Due to certain unique aspects involved with the Fire Officers postions and the complexity and knowledge
base thet is necessary under which to make decisons, an independent pand shall be formed conssting of



asanon-binding abitration pana Tor ISSUes Involving Tire ground operaions.  Fnetindings or this pand shal
be submitted to the Fire Chief or his desgnee for review and afina determination.

Step Four

If the aggrieved employee is dissatisfied with the Fire Chief or his designee' s decision, he/she may
apped in writing to the Generd Manager or the Manager's designee within ten (10) working days of the
receipt of the Department Head's decision.

The Genera Manager or designee must conduct a meeting with the employee and the Fire Chief or his
designee within ten (10) working days of receipt of the written apped. The purpose of the meeting will be
to hear the issues and gather facts. The employee may be represented at this meeting by any other party
of hisgher choosng. The Generd Manager or designee may have in attendance a the meeting legd
representation or other staff members he deems necessary.

The Generd Manager must submit a written decision to the employee within ten (10) working days of
the Step Three meeting. This decision shdl include the reasons for the finding.

Sep Five

Grievances other than those excluded by Section 7474 G, Generd Statutes of Connecticut, may be
appeded to the Connecticut State Board of Mediation and Arbitration for the purpose of mediation only.
If the aggrieved employee is not satisfied with the decison rendered by the Generd Manager or designee,
he/she may, no later than ten (10) working days theresfter, request the Connecticut State Board of
Mediation and Arbitration to mediate the grievance. Should mediation fail, the Generd Manager's or
designee's decison will stand.

C. Record of Procedure. All written decisions rendered in this process shdl be placed in the
employee's personnd file.

D. Reference to Contracts. Those employees of the Town who are covered by collective bargaining
agreements will be covered by grievance procedures as stated in the contract.

VI.TERMINATION OF EMPLOYMENT

A. Lay Off.
1. Reasonsfor Layoff. A Department Head, or other gppointing authority, may, with the approva

of the Genera Manager, lay off an employee whenever it is necessary by reason of shortage
of work or funds, the abalition of the position, materid change in the duties or organization of
the department or agency, inability to perform work, or for other related reasons which are




employee; and when It Isimpractical, Impossbie, or not 1N the best Interest of the pudliC SerVICE
to meet the Stuation by trandferring the employee.

. Order of Layoff. The order of layoff will be determined by the Generd Manager or his

designated representative.

. Trander. Transfer may be used as an dternative to laying off in periods of areduction of the

workload of one department when there is a corresponding increase in the workload of another
department. In utilizing the transfer procedure, consderation should be given to the wishes of
the employee or employees concerned, and such wishes should be used as guideines insofar
asispracticd.

. Re-employment. The names of employeeslaid off shdl be placed on the gppropriatelist in

reverse order of layoff. Thislist shdl be in effect for one (1) year from the date on which the
lay off took place.

B. Resgnaion

Giving Notice of Termination An employee who submits aresgnation in writing with at leest

two (2) weeks notice shdl have resigned in good standing. Such employee shdl be entitled to
be paid for unused vacation or annua leave time as the case may be, as provided for herein.

C. Rdirement.

1. Reirement Provisons. Employees should refer to Section XI (Pension).

2. DigmissAl. See Section 1V (Pendties).

VIl. LEAVESOF ABSENCE

A. Sck Leave.

1.

Regular, full time employees shdl earn sick leave with pay at the rate of one (1) working
day (twelve (12) hours for shift commanders; eight (8) hours for day officers) of sick leave
for each full month of employment with the Town. Each employee shdl be natified of his
accumulated sick leave on an hourly basis regularly on his paystub.

Accumulating Sick Leave. Sick leave may be accumulated without limitation and the
accumulation may be carried from one year to the next. Sick leave used on acdendar
year bass and the balance available to each employeeis printed on each employee's pay




event o apersond Iliness or serious disaoling INjury or 1iness. 'he 1own provides no
long-term disability insurance for its employees beyond the provisons of the Workers
Compensation Act. It istherefore crucid that employees conserve as much of their sick
leave accrud as possible in order to ensure against future need.

Employees are required to utilize Sck leave in accordance with the provisons contained
herein for apersond illness or a serious or disabling persond illness or injury, except use of
sad leaveis not dlowed where the injury or illnessis sustained in the employment of
another employer or which is tracegble to such employment. Whenever possible the
Department shall be natified by the employee whenever he/she is unable to attend to duties
because of illness not later than three (3) hours prior to the start of the scheduled work

day.

The Town reserves the right to discipline employees whose utilization of sck leaveisnot in
accordance with the terms of this Overview. Evidence of misuse of sick leave includes, but
isnot limited to: Patterns of sick leave use after the beginning or end of the workweek; use
of dck daysimmediately preceding or following holidays, and use of Sck daysin
conjunction with vacations or other approved leaves of absence.

To verify proper use of sck leave, employees shdl be required to provide the Town with
an acceptable medicd certificate on a prescribed form and signed by alicensed physician
or other practitioner whose method of hedling is recognized by the State of Connecticut to
support arequest for sick leave during annual leave; for aperiod of absence in excess of
five (5) consecutive working days or for any duration of absence from duty recurring
frequently or habitualy, provided that the employee has been previoudy notified in writing
that such a certificate may be required; and to support arequest for sick leave on aday
which the employee had previoudy requested to use annud leave time and the request had
been denied and aso may be required to provide such a certificate for any misuse of sick
leave which exceeds atotd of five (5) days per cdendar year a the sole discretion of the
Town. The requirement for a doctor’ s note shall be reviewed after twelve (12) months
from the date the requirement commenced.

Useof Sick Leave. Sick leave may be used for any persond illness or injury except where
directly connected to employment by an employer other than the Town.

Regular full-time and regular part-time employees will be granted |leave of absence with pay
to be deducted from their accumulated sick leave dlowance for the following occurrences:
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made outsde of working hours arter X (6) hours of sucn pad time oIt per calendar year.

When their presence at duty will expose others to contagious disease, or if quarantined due
to the contagious disease of another person or persons,

In the event of criticd illness or savere injury in theimmediate family which occurred ether
during the norma work day or within four hours of the start of the workday, creating an
emergency that requires the attendance or aid of the employee for a period not to exceed
one (1) day on each occasion.

When injury or illness prevents the employee from being aole to perform his duties.

Up to five (5) days paternity leave to be taken within three (3) weeks of the date the child
arrives a the employee's home.

Taking Sick Leave. Sick leave earned may be taken at any time after the employee begins
employment with the Town, subject to the other provisons of these Rules.

Reimbursement for Sick Leave.

Upon retirement or degth, the Town will pay fifty percent (50%) of unused sick leave that
an employee hasto his credit to the employee or the spouse, as the case may be. Inthe
event that the employee is not survived by a spouse, said unused sick |leave payment shall
be made to the employee' s estate. Notwithstanding the above, employees hired or
gppointed after July 1, 2004, shall, upon retirement or death, be eigible to receive from the
Town, payment for unused accumulated sick leave, not to exceed sixty (60) daysin totd.
The payment shall be on the basis of an average of the last three (3) years of base sdary
for the employee.

In the event an employee terminates his employment in good standing, he shdl be digible
to receive from the Town, payment for twenty-five percent (25%) accumulated sick leave,
not to exceed thirty (30) days, on the basis of an average of hislast three (3) years of base
sdary. Employeesterminated for just cause shall receive no benefit under this Section.
There shdl be no payout to an employee who resigns with less than ten (10) years of
Town service.

Cdculations of Sick Leave dueto Transfers and Promotions
Any employee transferred or promoted from a42 hour shift schedule to a 40 hour per
week day schedule shdl at that time have their sick time accumulation frozen at the 12 hour




change shall be calculated Tor payout at therr new .0 hour per day rate.

Additional Sick Leave.

The Generd Manager may grant additiona consecutive sick leave with pay in exceptiond
cases. Thisleave shall not exceed eight (8) days for each year of consecutive service with
the Town. Requests for such additiond sick leave shdl be submitted in writing and must
be sgned by the employee. It must be submitted to the Chief of the Fire Department, who
shdl, within five (5) working days, tranamit the request with a written recommendetion to
the Generd Manager. Additiond sick




leave a therate or eignt (8) days per year. Sald aeduction shall begin arter the employee
has earned seven (7) days of sck time per year and this method of reimbursement shal
continue until the deficit is exhausted.

7.  Workers Compensation. An employeewho isout on leave with pay for reasons of
having been injured in the line of duty shal be eigible to charge the difference between his
regular weekly base pay and the alowance for Workers Compensation or payment under
Heart and Hypertenson satutes to sick time, if such Sck timeisavailable. This benefit
shall cease at the end of one (1) year from the date of the origind injury or if the employee
reaches maximum medica improvement prior to that dete or if the employeeis not digible
to receive Workers Compensation payments. Employees, while out of work pursuant to
the provisons of this section, shdl not be digible to accumulate leave time including but not
limited to holiday, sick or annual leave. No deductionsfor sick leave shal be made to
augment Workers' Compensation.

The Generd Manager or his desgnated representative, may make provison for aphyscian
with the proper qudifications, other than the employee' s family doctor, to make
examination at the Town's expense.

ARTICLE VIII. MISCELLANEOUSLEAVES

An employee shall be granted leave of absence with pay for the reasons listed below. Whenever
possible, absences for any such purposes must be gpproved by the Fire Chief in advance. If the
Fire Chief is not available, the highest ranking officer on duty has the authority to grant such leave.

1. For medicd, dental, or eye examination or treatment, for which arrangements cannot be
made outside of working hours up to six (6) hours per year.

2. When his presence on duty will expose others to contagious disease,

Annud Leave

All employees covered by this Employment Overview will be granted an annud leave amount
based on length of service with the Town. Thisleave may be used a the employee’ s discretion,
with prior goprova from the Fire Chief, and shdl cover dl employees needed leavetime
exclusve of sck time, demands of another governmenta agency, professona development,
military leave, or unpad leavetime. Thisannud leave includes but may not be limited to
attendance at funerds, weddings, personal business obligations, and vacation periods. Any
employee working less than full time year round shdl have Annua Leave prorated as gppropriate.



Eligolity Tor Annua Leave
The officers assgned to a Shift work schedule covered by this overview shall be granted annua
leave asfollows:

For 5yearsof serviceorless 16 days

6 - 10 years of service 20 days
11 - 20 years of service 24 days
21+ years of service 28 days

The officers assgned to a Day work scheduled covered by this overview shdl be granted annud
leave asfollows:

For 5yearsor lessof service 20 days

6 - 10 years of service 25 days
11 - 20 years of service 30 days
21+ years of service 35 days

Useof Annud Leave Time

The standard annud leave year shdl run from January 1 to December 31. Employees gppointed
after the beginning of the annua leave year shdl receive prorated amounts of said leave for the
first year of employment.

Approvd for Taking Annud Leave Time

1.  TheFre Chief shdl annudly, on or before May 15, fix a date when requests for annud
leave for the summer months shal be submitted by employees, and shdl arrange a
schedule for such leave within the department.

2. Whenever there shall be aconflict in requested |eave dates, preference shall be given to
employees in the same work classification according to number of years service with the
Town.

Reimbursement for Unused Annud Leave/Carryover of Annud Leave.

At the end of each cdendar year, the officers governed by this Overview, who have not used dll
their Annual Leave for the year in which it was earned may request payment , at the employee's
current base rate of pay, at the discretion of the General Manager for unused leavetime for as
many as seven (7) days per cdendar year for day officers and as many asfive (5) caendar days
for shift officers. Carry-over of Annua Leave for employees shdl not exceed an amount equd to
fifteen (15) days for day officers and twelve (12) days for shift officers. Such carryover is not



with the written permission of the Generd IVianager except as otherwise authorized In writing by
the

Generd Manager. Payout of unused Annual Leave shdl be based upon the amount of paid leave
you are eligible to recelve in the year of separation.

Maternity Leave. Employees who are expectant mothers shall report to the Town Hedth
Director before the fourth (4th) month of pregnancy. The Hedlth Director, or the Town's
designated medicd physcian, in cooperation with the persond physcian of the expectant mother,
shdl determine the proper time for the employee to stop work. Should the employee desire to
leave work earlier than the date determined by the Hedlth Director and the employee's physician,
then the individua shdl be required to request to use annud leave or leave without pay. At the
time the employee meets with the Hedlth Director, she must provide a certificate from her
physician stating that sheis under care and able to perform her work duties. Employeesin good
ganding who comply with the provisions of this Section may resign or take maternity leave as
provided below:

An employee who wishes to return to her same position must so notify the Department Head in
writing, prior to the last scheduled work day. An employee on maternity leave of absenceis
eligible to use paid sck leave in accordance with these Rules. An employee who exhausts
unused, accumulated sick leave will be carried on leave of aisence without pay for the balance of
the maternity leave period. Such employee shal have up to ninety (90) days from the date of the
birth of the child to return to work. Before the expiration of the leave, application may be made to
the Generd Manager of the Town for extension of sad leave. Extensons shdl normdly only be
granted as aresult of medica complications of the birth. Such extension isin the sole discretion of
the Genera Manager. If the gpplication for extenson is denied, or if an employee decides not to
return after the ninety (90) day period, she may request to the Generd Manager that she be
placed on areemployment list for a period not to exceed one (1) year. During the one-year
period of time should a vacancy occur in the department in which the employee last worked and
should the vacancy be in a position which the employee previoudy occupied and should the
employee be qudified to perform the work as required without further training, then the employee
shdl be certified to the gppointing authority for consderation. If such a podtion is not vacant, the
employee may be placed in a comparable or lower position provided that the employeeis
qudified without further training for the position.

Should the employee, after eecting to be placed on the reemployment lit, decide to withdraw dl
money due her from the Town's Penson Plan, then the individua shall be considered as anew
employeeif and when she is reemployed. This shdl indude receiving the darting sdary for the
position aswell as receiving no credit in terms of seniority for previous time worked. Any unused,
accumulated sick time paid out shdl be deducted from any future available unused, accumulated
sck time eigible to the employee on her retirement or termination.



Family Medica Leave Act. Notwithstanding any of the preceding sections ar this Overview, 1he
Town of Manchester has implemented compliance with the federdly mandated Family Medical
Leave Act which may coincide with or supersede some of the aforementioned sections.

Under FMLA, employees who have worked for The Town of Manchester for at least one yesr,
and at least 1,250 hours in the preceding year, are digible for a maximum of twelve weeks unpaid
leave annudly due to the birth of achild or to care for that child; because of the placement of a
child with the employee for adoption or foster care; in order to care for a spouse, child or parent
with a serious hedlth condition; for a serious hedlth condition of the employee. Leave may be
taken consecutively or intermittently. A physician's certification will be required for leave dueto a
serious hedth condition.

Request for FMLA must be made at least 30 days prior to the date requested leave is scheduled
to start. Unexpected leave may be requested within one or two business days after the need is
discovered. Foreseeable leave can be denied or postponed if the employee does not provide
adequate notice. In order for Town of Manchester to comply with the Law, supervisors must
notify the Human Resources Department immediately when they know an employeeis out either
for a serious hedlth condition, a sickness that may last more than a couple of days, scheduled
surgery, an accident which will result in an absence of more time than a couple of days, Workers
Compensation cdlams, or other FMLA digible leave.

Under FMLA, medical benefits and pension coverage continue for the twelve weeks of unpaid
leave but employees do not accrue seniority. Employees who do not return to work after
Family/Medicd Leave are financidly responsible for medicd insurance premiums paid by the
Town.

Employees will be required to exhaust al gppropriate unused accumulated days including, but not
limited to, paid annud leave or Sck leave, or other Leave Time as part of their twelve weeks of
leave. If an employee qudifiesfor FMLA leave as specified under the Family Medicd Leave
Act, i.e. has worked the requisite number of hours and provided adequate notice, and the leave
requested is for the employee's hedlth, first accrued sick leave will be used. For dl other FMLA
leave requests paid annual leave days will be used. Sick time can only apply for the employee's
own hedth care needs. If no remaining paid time exigts, the employee will use unpaid time as
required by FMLA.

Any employee who does not return to work or contact the gppropriate supervisor on the
intended date of return, will be consdered to have terminated employment with the Town of
Manchester.

Where other provisons of this Overview, e.g. Maternity Leave, Workers Compensation,
provide for the same or similar coverage this FMLA provison will be consdered to run



Appropriate forms are available in the Human Resources Department.

Demands of Another Governmenta Agency. A regular employee will be granted leave of
absence with pay, not to be deducted from sick leave or annud leave alowance for the purpose
of meeting the demands of another governmental agency. Demand by a governmenta agency
shdl meen thefallowing:

1. Jury duty.

2. Any other required appearance before a court or other public body except where the
employeeisalitigant in aprivate action.

3. Participation in short-term (fifteen (15) days or less) military training in the Federd Reserve
or Nationa Guard. Any compensation received by the employee for this appearance or
sarvice shdl be deducted from his lary.

Incentive Pay. There shall be no extra pay for possessing Associate, Bachelor or Master degrees
for appointments made after July 1, 1999.

Degree Pay. Employees who receive adegree in Fire Science, Fire Technology or Paramedic
studies while employed by the Town, will be granted an additiond Two Hundred Dollars ($200)
per year for an Associate’ s Degree and Four Hundred Dollars ($400) per year for aBachdlor's
Degree, except as provided for in Article I11(c) of this Overview. Employees who complete fifty
percent (50%) of course work toward an Associate' s Degree in Fire Science, Fire Technology
or Paramedic studies after July 1, 1999, shall receive One Hundred Dollars ($100) per yesr,
provided the employee demondirates to the Town good faith efforts toward achieving an
Asociate' s Degree except as provided for in Article 111(c) of this Overview. Said payments shdll
be paid in two (2) ingtalments - November and May of each year. Employees receiving said pay
as of the effective date of this Agreement shall continue to receive degree pay. New appointees
are not digible to recelve degree pay when the degree is required of the postion.

If EMT responghilities are required of the position, the Officer shall receive a bonus of One
Hundred Dollars ($100) each year for thefirgt ten (10) consecutive years on the Department that
they have held the certification and then Two Hundred Dollars ($200) per year theregfter.
Employees with Paramedic responghilities required of the position shal receive a bonus each
year in accordance with the following schedule:

Start: Year One - $ 800.00
Y ear Two - $1,000.00



Year Four - $1,400.00

Yeax Five - $1,600.00
Year Six - $1,800.00
Y ear Seven - $2,000.00

Employees must have their certification or license prior to the payment date to receive said bonus
pay. Said paymentswill be paid in two (2) ingtalments: December and June of each year.

Military Leave. There shdl be no limit on military leaves provided that the employee reports back
for work within ninety (90) days after discharge from the service in the case of active duty and
within one (1) working day in the case of reserve duty.

Unpaid Leave of Absence. Leaves of aasence without pay may be granted to regular employees
on recommendation of the Department Head with the approva of the Generd Manager for not
longer than one (1) year. Requests for such leave without pay shdl be made in writing to the
Depatment Head and shdl include a statement of the reasons therefor and of the length of leave
requested. Such leave can only be granted if dl leave other than sick is exhausted.

Any employee who is on leave of aisence without pay shall not be paid for any holiday or sick
leave during the period of absence. Any annud leave time due an employee a the time of taking a
leave of absence without pay may be paid at that time. Authorized unpaid leaves of absence for
one (1) month or less, will not be used as a basis of reducing employee's benefits.

With the approvd of the Generd Manager, a Department Head may reinstate an employee from
aleave of absence without pay to the position formerly held by that employes, if it is vacant. If the
position is not vacant, the employee may be reemployed in any position of acomparable nature
that is vacant. If no such position is vacant or exists, the employee may, at hisher discretion, be
placed in a postion of alower grade provided such apostion is vacant, until a postion at the
former grade becomes available.

Sipends. Stipends, one time merit increases and buy-backs shal be considered as sdary for the
purpose of pension caculations.

Reference to Contracts. Those employees of the Town who are covered by collective bargaining
agreements will have leaves of absence as stated in the contracts. Those aspects of these Rules
covered in the contracts will not gpply to such employees.




IX.HOLIDAYS
A.  Lig of Observances.
The Town of Manchester may observe the following or a combination of the following as paid
holidays:

New Year's Day Labor Day

Martin Luther King J. Day Columbus Day
Lincoln’s Birthday Veterans Day
Washington's Birthday Thanksgiving Day

Good Friday Day after Thanksgiving
Memorid Day Chrigmas

Independence Day

Those employees who work five (5) consecutive days per week shall take their holidaysin
conjunction with other Town departments unless otherwise authorized by the Fire Chief or his
designee.

Each day of holiday pay for Shift Commanders shdl be computed by multiplying his hourly rate of
pay by twelve (12) hours.

ARTICLE X. INSURANCE BENEFITS

The Town shdl provide and pay for each employee and digible dependents, except as may be otherwise
indicated herein:

A. The Anthem Blue Cross and Blue Shield of Connecticut Century Preferred Plus Plan.

B. Anthem Blue CrossBlue Shidd Denta Plan plusrider A for employees only, if hired before July
1, 1999 or gppointed before July 1, 2004. Employees hired after July 1, 1999 or appointed
after July 1, 2004 shdl receive the Anthem Blue Cross and Blue Shield 90/10 Denta Plan.

C. Regular full time employees shall annualy contribute through payroll deductions which shal be
on apretax basis as alowed by the Internal Revenue Code, three hundred dollars ($300)
toward the cost of insurance benefits listed in A and B above. Optiond plansfor active
employees include Blue Care (BC/BS). Employees decting one of these options shdl pay the
differencein rate, if any, between the optiona plan and the Century Preferred Plan.

D. The Town shdl provide and pay for Group Life Insurance for each employee in the amount of



employee s expense a raies aetermined by the Town. Inadaition, the initia Group Lite
coverage to which the employee is entitled shdl contain a double indemnity clause.
XIl. PENSION
Retirement Provisons. Employees of the Fire Department should refer to the Connecticut Municipa
Employees Retirement Fund B (MERF-B) summary plan description.

The Town shdl provide and pay for the following insurance for an employee and spouse of record at the
time of retirement, except as otherwise specified, who has retired in accordance with the provisions of
Pan B of the Connecticut Municipa Employees Retirement Fund after completion of twenty-five (25)
years of service with the Town Fire Department, which may include military service time as provided for
in said Retirement Fund, or who has received a disability retirement as the result of awork-related injury
and has been employed by the Department for at least fifteen (15) years.

A. Connecticut Blue Cross 65 - High Option Medicare Supplementary Benefits
B. Blue Shidd 65 - Medica/Surgicd Coverage - PL-81
C. Mgor Medica Medicare Supplement - Mgor Medica Benefits- MM65

D. Retireelife insurance in the amount of $6,000 effective July 1, 1999 for those retiring after said
date.

Employeesinitidly hired by the Department after July 1, 1999 who subsequently retire from the
Department in a position covered by this Overview shdl only be digible to recaive the individud
employee retiree heath benefit. All employees retiring after July 1, 1999 shdl be required to co-pay for
hedlth insurance in the same amount as active employees a the time of theair retirement.

ARTICLE XII. LONGEVITY

Each employee who qudifies shdl receive longevity pay in accordance with the following schedule:

10YEAS oot $200.00
I5YEAS oot $300.00
20VEAIS o $500.00

Employees hired after July 1, 1999 or gppointed after July 1, 2004 are not eligible to receive longevity
payments.

ARTICLE X111 . UNIFORMS



Kind as aetermined by the Hre Chier or hisdesgnee. OrTicers snal request replacement through the
Chief’ s office as necessary.



