CITY OF WILMINGTON, NC

CLASS SPECIFICATION

JOB DESCRIPTION TITLE:  Superintendent of Capital Projects (5019)


	DEPARTMENT:

Public Utilities


	ACCOUNTABLE TO:

Director of Public Utilities


	FLSA STATUS:

Exempt



	CLASS SUMMARY: 
Incumbent is responsible for managing the capital improvements program, assisting the Director of Public Utilities in directing the operations of the Public Utilities Department and supervising staff.



	DISTINGUISHING CHARACTERISTICS: 
The Superintendent of Capital Projects is distinguished from the Project Manager by having oversight of the entire capital improvements program and supervising staff. 



	TYPICAL CLASS ESSENTIAL DUTIES: (These duties are a representative sample; position assignments may vary.)


	FRE-QUENCY


	1.
	Manage the Capital Improvement Program including developing and oversee the capital projects, schedule projects, monitor project budgets, assign and prioritize projects, supervise staff, determine technical issues, and completes periodic progress reports. Ensure regulatory compliance for capital projects. 
	Daily

50%

	
	
	

	2.
	Supervises employees to include hire, train and evaluate staff, prioritize and assign work, conduct performance evaluations, ensure employees follow safety standards while performing work, make disciplinary or termination recommendations.
	Daily

15%

	
	
	

	3.
	Carries out directives of the Director of Public Utilities to ensure proper management of Department operations, programs, and services.
	Daily

15%

	
	
	

	4.
	Conducts studies and prepares special reports as assigned by the Director
	Weekly

10%

	
	
	

	5.
	Assists with the development and application of utility policies.
	Weekly

5%

	
	
	

	6
	Assist with the development of the annual budget for capital projects, and reviews and approves expenditures. Assist with the development of the departments annual budget, identifies and monitors performance measures and work plans for capital projects division.
	Weekly

5%

	
	
	

	7.
	Coordinate with other City departments and Contractors on projects and activities and respond to outside agency or citizen’s questions on capital projects. 
	Weekly

5%

	TYPICAL CLASS ESSENTIAL DUTIES: (These duties are a representative sample; position assignments may vary.)


	FRE-QUENCY


	8.
	Makes presentations to the City Management Team, Council and citizens regarding Department activities.
	As required

	
	
	

	9.
	Performs other duties of a similar nature or level.
	As Required

	POSITION SPECIFIC RESPONSIBILITIES MIGHT INCLUDE:



	· Not applicable.



	Training and Experience (positions in this class typically require):

Bachelor’s Degree in Civil Engineering or a related field and five years of progressively responsible water and sewer utility experience including experience with capital project management in a utility environment. 



	Licensing/Certification Requirements (positions in this class typically require):

· Valid NC drivers license

· NC Professional Engineer license



	Knowledge (position requirements at entry):

Knowledge of:

· Applicable laws, rules, and regulations;

· Civil Engineering principles;

· Strategic planning principles;

· Customer service principles;

· Human resource management principles;

· Project  and contract management principles;

· Public relations principles;

· Supervisory principles;

· Functions of other departments;

· Basic accounting and budgeting principles.



	Skills (position requirements at entry):
Skill in:

· Using computers and applicable software;

· Handling multiple tasks simultaneously;

· Preparing and giving presentations;

· Understanding and interpreting applicable laws, rules, and regulations;

· Planning and organizing projects;

· Scheduling and prioritizing projects;

· Preparing and monitoring budgets;

· Preparing reports and writing correspondence;

· Organizing and assigning work projects;

· Performing financial analyses;

· Making decisions;

· Solving problems;

· Developing goals, objective, and priorities;
· Maintaining working relationships with others;

· Providing leadership;

· Supervising employees;

· Communication, interpersonal skills as applied to interaction with coworkers, supervisor, the general public, etc. sufficient to exchange or convey information and to receive work direction.


	Physical Requirements:  

Positions in this class typically require:  standing, walking, fingering, talking, hearing, seeing and repetitive motions.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, pull or otherwise move objects, including the human body.  Sedentary work involves sitting most of the time.  Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Occasional climbing of ladders and stairways and walking on rough terrain. Occasional exposure to severe weather conditions.



	NOTE:  

The above job description is intended to represent only the key areas of responsibilities; specific position assignments will vary depending on the business needs of the department.



	Classification History: 
Prepared by City of Wilmington Human Resources

Date:  9/05
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