








Starting Pay:  $22.82/Hr

CITY OF LA PORTE






Closing Date:  Until Filled

EMERGENCY MANAGEMENT COORDINATOR - # 


JOB DESCRIPTION


  FLSA CLASSIFICATION:  Exempt


         PAY GRADE:  029

DEFINITION
Coordinates and manages the emergency preparedness program and procedures among federal, state and local governmental and private entities.  Ensures the establishment and monitors the effectiveness for an Emergency Operations Center, including operational readiness status efforts in disaster and emergency situations throughout the City and surrounding areas.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the City Manager.


No direct supervision. 

ESSENTIAL JOB FUNCTIONS
Duties may include, but are not limited to, the following:


Responsible for designing, acquiring, and maintaining a readiness status of emergency management systems requiring high alert status or response to emergencies.  Systems include Emergency Operations Center, EOC telecommnications, personal mobilization and assignment, recovery, and reporting systems.


Monitors State and Federal legislation and regulations governing emergency management and advises the City Manager on actions required resulting from the legislation or regulations.


Participates in and provides training for emergency preparedness to employees and volunteers.


Assists in providing warning and survival information to citizens before, during, and after emergencies affecting the City.


Assists local police and fire departments, when requested, in hazardous materials and major weather incidents.


Serves as the City’s liaison among County and State emergency management organizations.


Plans and implements emergency plans, policies, and procedures to accomplish goals of the City.


Reviews departments’ performance and effectiveness and develops programs or policies to alleviate deficiencies.


Develop and provide emergency management presentations to schools, special groups and civic organizations when requested.
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PHYSICAL REQUIREMENTS

For indefinite periods of time – mobility within an office and field environment; ability to don and wear proper protective clothing, such as bunker coat, bunker pants, boots, hood, helmet, gloves, and self-contained breathing apparatus when operating at emergencies where they may be exposure to toxic waste, chemical, dust/mites, fume, odor explosive, electrical and mechanical hazards; exposure to extreme cold, heat, temperature swings, constant noise and heights; working in trenches; walking; twisting body; stooping; standing; squatting; sitting; seeing; running; pushing, pulling, lifting, dragging, and carrying up to 40 pounds; climbing; crawling, reading; decision making; reaching above shoulder level; using both hands for simple and firm grasping; clarity of hearing; communicating clearly and effectively, in person and by two-way radio; fine finer manipulation; operation of calculator, personal computer and typewriter.

QUALIFICATIONS
Knowledge of:

Principles and practices of organization, administration, budgeting and personal management.

Applicable laws, rules, regulations, ordinances, and codes pertaining to emergency management activities.

Ability to:

Plan, direct, and organize emergency management operations, and support activities.


Establish and maintain cooperative working relationships with those contacted in the course of work.


Communicate clearly and concisely, both orally and in writing.


Select, supervise, train, and evaluate subordinates.

TRAINING AND EXPERIENCE

Three years of progressive responsibilities in emergency management is required.


Supervisory experience is desired.


A Bachelor’s Degree is preferred.  Extensive applicable experience and training may be substituted in lieu of educational requirements.

LICENSES AND CERTIFICATES 


Possession of a valid Texas Driver’s License is required.


The City of La Porte is an Equal Opportunity and Affirmative Action Employer 


of Qualified Individuals.






                                                              (Circle One)
I have read the job description above and can perform the job duties     with      without     any reasonable accommodation. 

	
Witness: Supervisor's Signature
	
Date
	
Employee's Signature
	
Date

	
	
	
	

















