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2010 Annual Awards Program

Professional Awards Instructions
and Nomination Form

Deadline for Nominations: March 12, 2010
Overview, Category Descriptions, and Eligibility Guidelines

ICMA’s Annual Awards program honors creative contributions to professional local government management and increases public awareness of the value of professional management to the quality of life in our communities. The Professional Awards recognize individual achievement—by chief administrative officers, assistants or others—that may have been accomplished through tenure with a number of local governments or organizations.
Each individual may be nominated to only one Professional Award category per year. An individual can be nominated to one of four Professional Award categories:

· Award for Career Excellence in Honor of Mark E. Keane—Established in honor of former ICMA Executive Director Mark E. Keane, this award recognizes an outstanding local government chief administrator who has fostered representative democracy by enhancing the effectiveness of local elected officials and by consistently initiating creative and successful programs. 
Eligibility: ICMA Full (voting) membership*, a minimum of 10 years of senior-level service to the profession, and the endorsement (signature) of a past or present elected official.
· Award for Career Development in Memory of L. P. Cookingham—Each year, ICMA presents the Award for Career Development to a Full member who has made a significant contribution to the development of new talent in professional local government management. The award commemorates former ICMA President L. P. (Perry) Cookingham, who is credited with creating the local government internship.
Eligibility: ICMA Full (voting) membership*
· Assistant Excellence in Leadership Award in Memory of Buford M. Watson, Jr.—ICMA’s Assistant Excellence in Leadership Award, which commemorates former ICMA President Buford M. Watson, Jr., is presented to a local government management professional who has made significant contributions toward excellence in leadership while serving as an assistant (regardless of title) to a chief local government administrator or department head.
Eligibility: ICMA membership and endorsement of CAO. Must be a full-time assistant reporting to a chief local government administrator or department head and who has been responsible for significant administrative duties for at 
least one year (not including internships in conjunction with an academic program).
· Academic Award in Memory of Stephen B. Sweeney—This award is presented to an academic leader who has made a significant contribution to the formal education of students pursing careers in local government.
Eligibility: Unrestricted
* ICMA Full (voting) members are employed as chief appointed administrative officers, assistant administrators, or administrative assistants in municipalities, counties, or regional entities. The position must have overall management responsibility and be appointed or confirmed by the legislative body, the elected chief executive, and/or the chief appointed administrative officer. To check the nominee’s membership status, please contact ICMA Member Services at membership@icma.org or 202/962-3680.
Nominators are cautioned that canvassing of any member of ICMA’s Awards Evaluation Panel is grounds for the immediate disqualification of the nomination.
Making a Nomination

Prepare a brief, descriptive narrative, not to exceed five typed, double-spaced, single-sided pages (12-point font size with one inch margins). Complete sections 1, 2, and 3 (if applicable) of the nomination form and staple it in front of the narrative.
Notes:

· ICMA’s Awards Evaluation Panel will not review supporting materials beyond the nomination form and descriptive narrative

· You must prepare a separate nomination form and descriptive narrative for each nomination.
The narrative should discuss how the nominee has enhanced or made an outstanding contribution to the specific category for which he/she is being nominated, and should describe the nominee’s:

· Leadership skills

· Relevant achievements (programs implemented, awards received, etc.)

· Management style.

Submitting a Nomination 

Forward the nomination form and descriptive narrative to be received at ICMA by close of business on March 12, 2010. Please email all submissions to:
awards@icma.org 

Questions should be addressed to ICMA’s Awards Program at awards@icma.org or 202/962-3656.

Selection Criteria 

An independent Awards Evaluation Panel of 17 U.S. and international ICMA members selects each years’ award recipients. The awards panel will evaluate professional award entries on how each nominee has enhanced or made an outstanding contribution to the specific category for which he/she is being nominated, as demonstrated through the descriptive narrative.
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2010 Annual Awards Program
Professional Awards Nomination Form

Deadline for Nominations: March 12, 2010
Complete this form (sections 1, 2, and 3 as applicable) and submit with your descriptive narrative. 

SECTION 1: Information About the Nominee

Professional Award Category (select only one):

 FORMCHECKBOX 

Award for Career Excellence in Honor of Mark E. Keane
 FORMCHECKBOX 

Award for Career Development in Memory of L. P. Cookingham
 FORMCHECKBOX 

Assistant Excellence in Leadership Award in Memory of Buford M.
Watson, Jr.
 FORMCHECKBOX 

Academic Award in Memory of Stephen B. Sweeney
	Name of person being nominated:
	     

	Title of Nominee:
	     

	Jurisdiction/organization where nominee is employed:
	     


SECTION 2: Information About the Nominator/Primary Contact 

	Name of contact:
	     

	Title:
	     
	Jurisdiction:
	     

	Street address:
	     

	City:
	     
	State/Province:
	     

	Zip/Postal Code:
	     
	Country:
	     

	Telephone:
	     
	Fax:
	     

	E-mail:
	     


SECTION 3 Endorsement of Elected Official (for Award for Career Excellence in Honor of Mark E. Keane nominations only) or CAO (for Assistant Excellence in Leadership Nominations only)
	Signature of endorsing elected official or CAO:
	

	Name of endorsing elected official or CAO:
	     

	Title:
	     
	Jurisdiction:
	     

	Street address:
	     

	City:
	     
	State/Province:
	     

	Zip/Postal Code:
	     
	Country:
	     

	Telephone:
	     
	Fax:
	     

	E-mail:
	     


